
 

 

CLICK HERE TO GO TO THE SECTION YOU WISH TO READ 

=> ON YOUR PC 

=> ON YOUR PHONE 

 

ON YOUR PC: 

If you are using your PC, you can look up shifts either under Opportunity Calendar or under Opportunity 

List: 

 

CALENDAR VIEW: 

This is the easiest way to find and then sign up for the shifts you want: 

1. Use the following filters at the top of the page: 

 
 

How to find shifts in MAP



2. The calendar view will show you ONLY available shifts: 

 
a. Legend: 

i. Dard Red: Walking 

ii. Brown: Court House 

iii. Pink: Events: 

iv. Dark blue: Site Visits 

v. Green: Kiosk 

b. Click on the shift you want and sign up: 

 
 

 

  



OPPORTUNITY LIST VIEW: 

1. Filter activities as follows: 

 
 

2. Decide what type of shift you need and click on the arrow on the left to expand the category. For 

example: 

 
 

3. Next, decide which date and time you are interested in. In this example, we would like to see 

availabilities for Saturdays at 11:45 AM. Note that there are 7 opening in the date range shown 

(Aug. 23rd to Oct. 11th): 

 
 

4. Click on the title of the shift to expand the list of available shifts. Select the date on which you’d 

like to sign up and then click on “Sign up” (note that any shifts in that date range that are 

unavailable are shown on the list as “Full”): 



 
That’s it. 

 

 

ON YOUR PHONE 

Next, we will take a look at how to sign up on your phone. Note that the phone app does not have a 

Calendar view and, therefore, if a bit less straightforward. 

1. Navigate to the left-hand Menu and click on “Opportunities: 

 
 



2. In the Filter fields at the top, make sure you have everything set up this way: 

 
 

3. Once you have filtered the shifts as above, you will see the TYPES of shifts available. Let’s say you 

are interested in Kiosk shifts on a Friday at 2 PM. To see what is available in the date range 

indicated (Aug. 22nd to Oct. 10th), click on the shift type or the arrow to the right as shown below 

(note that it shows only 2 shifts available in that entire date range): 

 
 



4. When you expand the Friday Kiosk shifts, you will see the fill list of shifts available for the dates 

indicated. You will see that only the October 3rd and October 10th shifts are available for sign up. 

You can go ahead and sign up in the usual way. 

 

  


